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Formal Learning 

▪ Undertaking academic study 

▪ Attending a technical specialist course 

▪ Attending networking events, conferences, 

technical visits, lectures, seminars etc. 

▪ Leading technical meetings and events 

▪ Undertaking a technical qualification 

▪ Attending a leadership/management course 

Informal Learning 

▪ On-the-job training 

▪ Taking on responsibility for a new budget 

▪ Reading technical journals and books to 

keep up to date 

▪ Researching a technical subject to 

increase your knowledge 

▪ Undertaking a placement at work in a 

different technical area to increase the 

breadth of technical skills 

▪ Any activities increasing your technical 

knowledge 
Peer and Professional 

Interaction 

Contributions to the 

Profession 

 

▪ Supporting the learning and development of 

others by mentoring 

▪ Coaching your staff at work by sharing 

expertise and knowledge 

▪ Demonstrating technical application 

▪ Discussing ethical issues with colleagues 

▪ Any community activities contributing to 

society 

▪ Writing/publishing technical articles and 

papers 

▪ Reviewing papers for technical papers 

▪ Supporting course developments for 

educational establishments 

 

Volunteering 

▪ Professional body volunteering roles 

such as professional registration, 

assessor, interviewer, committee roles, 

local network roles, etc. 

▪ Providing consultancy or advisory roles 

to charities and other organisations. 

▪ Other volunteering that supports the 

development of soft skills, financial, 

leadership skills. 

 

Developing wider 

business skills 

 ▪ Having regulatory understanding such as 

business regulations, charity law 

▪ Exercising business processes in risk, audit, 

financial planning, value management, 

problem solving etc. 

▪ Any activities where you can develop or 

demonstrate your interpersonal skills such as 

public speaking 
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THE CPD CYCLE
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Example CPD Records 

 Example 1 
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Further Information 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://www.instmc.org/_userfiles/pages/files/careers/pd_62_continuing_professional_development_faq_31_may_2022.pdf
https://www.instmc.org/_userfiles/pages/files/careers/cpd_guidelines_december_2021_final.pdf
https://www.instmc.org/_userfiles/pages/files/careers/cpd_guidelines_december_2021_final.pdf
https://www.instmc.org/_userfiles/pages/files/careers/pd_51_cpd_policy_statement_25_april_2021.pdf
https://www.engc.org.uk/cpd

